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Grade 10 

Grade 10 (Concepts of computing) Match the columns (10) 
 
Match the term/word in column A with the explanation/description in column B. 

 

COLUMN A COLUMN B 

1.  Output devices A It is almost the same as a mainframe computer 
and can run more than one program at a time. 

2.  Super computer B Use this package if you want to extract lots of 
information and print reports. 

3.  Data C It is information that has to be processed. 

4.  Notebook D A type of computer that can, for example, carry 

out 280,6 trillion data processes per second and 
is usually used at large scientific and research 

institutions. 

5.  Fax E It is the brain of the computer and nowadays it 

may consist of four cores. 

6.  Core i7 F It is raw facts that have to be processed into 
information. 

7.  Databases G A good example is the electronic gift voucher 

that you received. 

8.  SMS H Another name is laptop, although they differ in 

size. 

9.  Processor I Use this package if you wish to present data 
graphically. 

10.  Smartcard J The display area on your cellphone, a printer 

and a data projector are examples of these. 

  K Use this method of communication to quickly see 
what your bank balance is while lying on the 

beach. 

  L Use this method of communication to send a 

receipt or signed document to somebody. 

  M Intel's very fast processor, ideal for games, 
music and videos. 

 

Solutions (10)  Match the columns 
 

1. J  6. M 

2. D  7. B 

3. F  8. K 

4. H  9. E 

5. L  10. G 
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Grade 10 (Computer Management) True or False (15) 
 
In the screenshot below the control buttons and icons of a typical window in Windows Explorer 

(Windows 7) are depicted.  State whether the following statements are TRUE or FALSE.  Motivate 
your answer if you think that a statement is FALSE. 
 

 
1. Number 1 moves you back (up) and forward (down) the folder hierarchy. 

2. Numbers 2, 3 and 4 appear in all Windows based programs. 

3. If you click on 3, the document will be maximized in size. 

4. Some programs have another row of buttons below 2, 3 and 4 that fulfil the 

same function (see screenshot right). 

5. Sometimes number 3 may appear as shown here (right).  This means 

that two documents are open. 

6. If you click on number 5, you can open a document in any program on the hard disk. 

7. Use number 6 if you want to add a new, empty folder to the Documents main folder. 

8. Number 7 gives you the option of sorting your photographs. 

9. Number 8 is the icon for Help.  Pressing F1 will also bring this into operation. 

10. Number 9 refers to the magnifying glass icon.  Clicking here will magnify the screen 10x. 
 

 

Solutions (15)  True or False  
 

1.  TRUE []  

2.  TRUE []  

3.  TRUE []  

4.  FALSE [] Where the extra row of icons appears, it affects only the open document (e.g. 
spreadsheet) but not the program. [] 

5.  FALSE [] This is the 'restore' icon, that restores the window to a previous size. [] 

6.  FALSE [] Clicking on number 5 will open the selected FOLDER in the details (right) pane. 
[] 

7.  TRUE []  

8.  FALSE [] It is the 'change your view' icon, giving you options of how you want the folders 

and files to appear in the details pane, e.g. alphabetically, according to date 
modified, etc. [] 

9.  TRUE []  

10.  FALSE [] This is the 'search' icon that you use to add an additional search filter other 
than date modified or size. [] 
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Grade 10 (Social Implications) Short questions (10) 
 
Read the following extract from an article on the web page of eWASA and answer the questions that 

follow: 
 

There are large recyclers in South Africa who process e-waste. The largest is Universal Recycling Company 
which operates from four locations and processes approximately 1 800 tonnes of electronic scrap per annum. 
The recycling is done using sophisticated technology including mechanical shredders, pulverisers, rotary 
magnets, granulators, shears and balers on "disassembly" lines. Heavy and precious metals are shipped to a 
European refinery, steel is processed locally and aluminium scrap is exported to the Far East. Non-metallic 
fractions are land filled.  

Desco Electronic Recyclers who has been in operation in Gauteng since 1992, deals exclusively with e-waste 
and claims to be the largest PC Board recycler in South Africa. Desco purchases PCBs from scrap dealers and 
industry throughout South Africa and neighbouring African countries. It processes approximately 400 tonnes of 
PC boards and 2 000 tonnes of general electronic scrap, including telecommunication equipment, desktop 
computers, mainframes, medical and radio equipment, etc. per annum. All electronic scrap is manually 
stripped using a labour-intensive process. PCBs are processed with specialised machinery designed and built by 
Desco. No incineration or chemicals are used in the process.    

From: www.e-waste.org.za, by eWASA, 28 October 2008. 

1. According to the article which company in South Africa is regarded as the largest recycling 
company of electronic equipment? (1) 

2. Give another name for "electronic scrap". (1) 

3. To which two continents is the waste exported? (2) 

4. What does PCB refer to? (1) 

5. What are "mainframes"? (1) 

6. Which company specialises in the stripping of PCBs? (1) 

7. Why should this waste be handled with the greatest care? (1) 

8. What is the best advice you would give someone whose old cellphone or computer has  

become totally unusable? (2) 

 Donate it to someone who cannot afford one. 

 Drop it into the waste bin. 

 Sell it on the black market. 

 Find out where an e-waste depot is and take it there. 

 

Solutions (10)  Short questions 
 
1. Universal Recycling Company (1) 

2. E-waste (1) 

3. Europe, Far East (2) 

4. Personal Computer Boards – these are the circuit boards or motherboards of personal 

computers to which all components are mounted.  (1) 

5. Mainframe computers (1) 

6. Desco Electronic Recyclers (1) 

7. It contains toxic components, chemicals. (1) 

8. Find out where an e-waste depot is and take it there. (2) 
  

http://www.e-waste.org.za/
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Grade 10 (Solution Development: Word) Multiple choice (10) 
 
Choose the correct answer and write only the letter next to the relevant number. 

 
1. The feature illustrated in the screenshot on the 

right is called: 

A. Select Browse Object  
B. Find and Replace 

C. Go to... 
D. Search 

 

2. You can activate the feature shown above right by clicking ________. 
A. in the Status bar 

B. on the radio button at the bottom of the vertical scrollbar 
C. on one of the buttons to the left of the horizontal scrollbar 

D. any of the above 
 

3. Look at the screenshot on the right.  What does it depict? 

A. Office Clipboard 
B. Copy and Paste function 

C. Cut and Paste function 
D. All of the above 

 

4. Which one of the following statements regarding the screenshot 
referred to in the previous question is INCORRECT? 

A. You can collect up to 24 items on the Word clipboard. 
B. You cannot collect images, only text. 

C. You can use Ctrl + V to paste from the clipboard. 

D. There is a separate group for these functions under the Home 
tab. 

 
5. When you press the Escape key, the following will happen: 

A. The Help function will be activated. 
B. The word processing application will close immediately. 

C. The spell checker is activated. 

D. The current action is cancelled. 
 

6. You can reveal the formatting that has been applied to a specific paragraph by using the 
following key or key combinations: 

A. F1 

B. Shift + F12 
C. Shift + F1 

D. F12 
 

7. On which one of the following icons will you click to change the font colour? 
 

A.   B.   C.   D.   
 

8. When you have inserted a table you can add borders and shading to the table by displaying 
this group of commands. 

A. Insert > Borders and Shading 

B. Page Layout > Page Background > Page Borders 
C. View > Show/Hide > Ruler 

D. Table Tools > Design 
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9. What is the purpose and value of using the Print Preview function? 
A. It helps you in choosing the type of printing. 

B. It displays the hidden codes in the document. 
C. It gives you a preview of what the document will look like after printing. 

D. It hides the ruler. 

 
10. There are a number of options to choose from when you use the Save As option in Word.  

Which one of the following statements is CORRECT?  When you use Save As, you will be able 
to _________. 

A. send the document as an e-mail attachment 
B. save the document in portable document format 

C. delete or move the document 

D. choose the Quick Print option to print the document 

 
Solutions (10)  Multiple choice 
 

1. A  6. C 

2. B  7. A 

3. D  8. D 

4. B  9. C 

5. D  10. B 

 

  



MattLo CAT Theory sample questions Grade 10 

 

6 

Grade 10 (Solution Development: PowerPoint) True or False (12) 
 
Read the following statements on PowerPoint presentations and decide whether they are TRUE or 

FALSE.  Motivate your answer if, in your opinion, a statement is FALSE. 
 

1. Click on this icon to begin your slide show from the current slide, either on the 

computer or by means of the data projector.  
 

2. A Slide Master is the slide containing information on the styles, colours, 
background, etc. of the template that has been chosen for the presentation. 

 

3. Ctrl + D will insert the date in a slide, while Ctrl + M will insert/add a new slide. 
 

4. Fade smoothly, Cut, Wipe Left are all options for slide animation. 
 

5. Placeholders are frames or text boxes that help you with the layout of the text or pictures on 
your slides. 

 

6. Handouts are notes that you put together when planning your presentation. 
 

7. Click on this icon to change the view to Slide Show so that you can easily move 
slides around or delete some. 

 

8. Slide animation refers to the application of an effect on the contents of a slide, 
e.g. to grow or shrink the font size. 

 

Solutions (12)  True or False 
 

1.  TRUE []  

2.  TRUE []  

3.  FALSE [] Ctrl + D will duplicate [] a slide, while Ctrl + M will insert/add a new slide. 

4.  FALSE [] They are all options to choose from for the transition [] of the slides. 

5.  TRUE []  

6.  FALSE [] Handouts are a printed edition [] of your presentation that the audience can 

use as a reference. 

OR 
Speaker's notes [] are notes that you put together when planning your 

presentation. 

7.  FALSE [] Click on this icon to change the view to Slide Sorter [] so that you can... 

8.  TRUE []  

 


